
 
 

BOARD OF MANAGERS MEETING 
Wednesday, April 21, 2021 

7:00 pm  
 

CASTLE ROCK TOWN HALL 
 2537 240th St W, Farmington, MN 55024 

 
ZOOM ONLINE 

https://dakotacountymn.zoom.us/j/98759760490?pwd=SmtVdWxqSDA4eFRKTVozU2VGNjcrUT09 
Meeting ID: 987 5976 0490 

Passcode: 456546 
Phone: 651-372-8299 

 
 

1. Call to Order and Roll Call 
 

2. Approval of Agenda 
 

3. Audience  
Anyone in the audience wishing to address the Board regarding an item that is not on the agenda may 
come forward at this time. 

4. Consent Agenda 
5.1 January 20, 2021 Meeting Minutes* 
5.2  Invoices for Payment* 
5.3 Year-to-date Financial Summary 

   
5. New Business 

5.1 Watershed Based Implementation Funding Updates 
a. Metro Cannon through Dakota SWCD 
b. Greater Cannon through Cannon River Watershed Joint Powers Board (CRWJPB) 

5.2 NCRWMO Watershed Plan Update* 
5.3 Website Updates 
5.4 Harvestable Covers Program* 
5.5 Summer Tour Ideas 
 

6. Agenda Items and Location for July 21, 2021 Meeting 
 

7. Member Community Reports 
 

8. Adjournment 

* Indicates that support materials are included within the packet 

https://dakotacountymn.zoom.us/j/98759760490?pwd=SmtVdWxqSDA4eFRKTVozU2VGNjcrUT09


 
 
 

DRAFT MINUTES 
 

BOARD OF MANAGERS  
 

January 20, 2021 
7:00 p.m. 

Castle Rock Townhall  
and Virtual Zoom  

 
 

NCRWMO Managers Present:          Others Present: 
Sandy Weber    Castle Rock Township          Ashley Gallagher, Dakota County SWCD Staff 
Jeff Reed  Douglas Township        Jayne Hager Dee, Dakota County SWCD Board 
Greg Langer   Greenvale Township                 
Dan Peine  Hampton Township         
Harlan Lichty  City of Randolph 
 
1. Call to Order 

Chair Weber called the meeting to order at 7:03 p.m.  
 
2. Approval of Agenda 

Motion by Greg Langer, second by Harlan Lichty to approve the agenda.  Motion carried. 
 
3. Election of Officers 

Nominations were opened for Chair. Jeff Reed nominated Sandy Weber, second by Greg Langer. 
There were no other nominations, nominations were closed, a white ballot was cast for Sandy Weber. 
Motion carried. 
 
Nominations were opened for Vice Chair. Jeff Reed nominated Greg Langer, second by Dan 
Piene. There were no other nominations, nominations were closed, a white ballot was cast for Greg 
Langer. Motion carried. 
 
Nominations were opened for Treasurer/Secretary. Greg Langer nominated Frank Wergin, second 
by Jeff Reed. There were no other nominations, nominations were closed, a white ballot was cast for 
Frank Wergin. Motion carried. 
 
Nominations were opened for NCRWMO representative to the CRWJPB. Harlan Lichty 
nominated Sandy Weber, second by Greg Langer. There were no other nominations, nominations 
were closer, a white ballot was cast for Sandy Weber. Motion carried. 

 
4. Audience  

Chair Weber asked if there was anyone in the audience that wished to address the Board on an item 
that is not on the agenda. No one appeared.  
 

5. Consent Agenda  
5.1 October 7, 2020 Meeting Minutes 
5.2 Invoices for Payment 
5.3 Year-end Financial Summary 
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Motion by Greg Langer, second by Jeff Reed to approve the consent agenda. Motion carried. 

 
6. New Business 

6.1 Watershed Based Implementation Funding 
a. Metro Cannon Through Dakota SWCD – Dakota SWCD submitted the workplan of 

activities to Board of Water and Soil Resources (BWSR) on behalf of the 
collaborative. The grant of about $305,000 was recently executed and work can 
begin on activities. Routing the grant through Dakota SWCD helps with workflow, and 
keeps NCRWMO under the annual audit threshold, so audits are only needed every 
five years if under the threshold. 

b. Greater Cannon through Cannon River Watershed Joint Powers Board – The 
Board meet in early January and is taking care of many logistical items. The grant 
workplan for BWSR is in process and it is anticipated that the grant will be executed 
within a few weeks. There is approximately 1.1 million over two years to be targeted 
in the watershed among its 14 members. The grant may seem large but quickly gets 
spread thin. 

 
6.2 2020 Annual Report 

The Draft Annual Report was included in the meeting packets. This document is required by 
BWSR and will be distributed to members. Gallagher highlighted the projects on page two. 
Clarification that all of these projects use a variety of funding sources through Dakota SWCD but 
are located within the NCRWMO boundaries. The Wetland Health Evaluation Program (WHEP) 
continues but a new wetland restoration on CSAH 86 and Highway 3 was monitored in 2020. 
 

6.3 Highlighted Grant Activities 
a. Wetland Restorations- In 2020 the County completed a Stormwater Management 

Model (SWMM) that provided information for addressing flooding, culvert sizing and 
potential wetland restoration locations and more. The Cannon Watershed Plan 
focuses on wetland restoration in Chub Creek and the recent grant dollars allow for 
some outreach and implementation. A map was provided with some of the output 
data from SWMM Report that could be used to help locate wetland restoration 
opportunities. If anyone knows interested landowners, direct them to Dakota SWCD. 

b. Irrigation Water Management- This is another activity that will be supported by 
recent grant funding. Slides from a presentation by the Irrigation Specialist at the 
University of MN were provided in the packet. These slides were pulled from a 
presentation provided at Dakota County Crops Day in 2020. They show the 
effectiveness of an online scheduling tool, Irrigation Management Assistant (IMA) 
Tool, in reducing nitrate leaching events. There are water quality and quantity 
benefits of irrigation scheduling. 

c. Sub-watershed Analysis (SWA)- A SWA involves desktop analysis, field 
reconnaissance, and meeting with landowners, then calculations for cost-benefit ratio 
of projects, with a final report to summarize all the data. A map of completed, in-
progress and planned SWAs for Dakota County was provided. The next two in 
NCRWMO will be Mud Creek and Chub Lake and Headwaters. Having prioritized 
lists of projects helps to secure grant funding in the future. 

 
 

7. Agenda Items and Location for April 21, 2021 Meeting 
 

8. Member Community Reports - None. 
 
9. Adjournment - Motion by Dan Peine, second by Jeff Reed to adjourn the meeting.  Motion carried. 

Meeting adjourned at 7:30 p.m. 
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(/searc
page)Metro Update

Within the seven county metropolitan area, watershed districts and water management organizations must develop and revise their watershed
management plans every ten years. The guidance and templates on this page will help you with the process.

The update process is broken up into four major phases: initiate, dra�, review and adopt (see Figure 1). Each phase consists of required and
recommended steps for updating water plans, as per Minnesota Statute §103B.231 (https://www.revisor.mn.gov/statutes/?id=103b.231) and Rule
8410 (https://www.revisor.mn.gov/rules/?id=8410). The required steps are indicated with an asterisk (*).

Phase One: Initiate the update process
Step 1. Consult
WD/WMO consults with BWSR Board Conservationist to review the plan update process. Prepare to start the update process approximately 18-26
months prior to the expiration of the current plan to allow adequate time to gather priority concerns, write the plan, and meet the review timelines. 
Discuss public input ideas. Set a due date for update completion and work backward to develop an internal timeline.

Back to top



http://bwsr.state.mn.us/search-page
https://www.revisor.mn.gov/statutes/?id=103b.231
https://www.revisor.mn.gov/rules/?id=8410
http://bwsr.state.mn.us/
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WD/WMO takes an o�icial board action to start the update process. A resolution Word document (docx)
(http://bwsr.state.mn.us/sites/default/files/2018-11/Resolution%20to%20update%20metro%20WD_WMO%20plan_0.doc) indicating the intent to
update their plan is encouraged.  Submit resolution to the BWSR Board Conservationist.

Step 2. Advisory committee(s)*
Engage committee(s) in the update process. The purpose of the committee(s) are to make recommendations on the issues identified in the plan
(8410.0045, Subpart 2). Committees are most beneficial when their input is solicited and integrated regularly throughout the update process. WDs
have a standing advisory committee and a technical advisory committee. WMOs have an advisory committee and/or other type of committee, or
other public and technical participation.

Step 3. Notify*
WD/WMO notifies the required state review agencies (/metro-watershed-management-plan-state-agencies-review-roster),
(http://bwsr.state.mn.us/sites/default/files/2019-06/Metro%20Plan_Review_Roster.pdf)any county, city, township and soil and water conservation
district in the area, and MnDOT. The notice describes the initiation of the plan update and requests input on water resource information; allow 60
days for response (prior to initial planning meeting).

Step 4. Initial planning meeting*
Host initial planning meeting(s) to receive, review and discuss public input.  At the initial planning meeting, the WD/WMO should discuss the planning
process, issues identified during the initial 60-day agency comment period, potential goals and priorities, and discuss public input opportunities.

Step 5. Public input*
Develop a public input process that is WD/WMO Board approved and acceptable to BWSR. At least one public input meeting is required, however,
multiple public meetings may be necessary to explain the planning process, the goals of the plan, and to solicit meaningful input. Citizen surveys and
workshops with interest groups can be additional means to gather public input.

Step 6. Assessment*
WD/WMO performs self-assessment, gap analysis, and/or needs assessment to evaluate progress on current plan.

Step 7. Review*
WD/WMO identifies and considers all relevant plans and programs. Review any Water Resources and Protection Strategies (WRAPS) (pdf)
(http://bwsr.state.mn.us/sites/default/files/2018-12/3_Using%20WRAPS%20reports%20in%20local%20water%20planning.pdf) reports,
Groundwater Restoration and Protection Strategies (GRAPS) reports, and One Watershed, One Plans (1W1P) developed for the area.  

Back to top

http://bwsr.state.mn.us/sites/default/files/2018-11/Resolution%20to%20update%20metro%20WD_WMO%20plan_0.doc
http://bwsr.state.mn.us/metro-watershed-management-plan-state-agencies-review-roster
http://bwsr.state.mn.us/sites/default/files/2019-06/Metro%20Plan_Review_Roster.pdf
http://bwsr.state.mn.us/sites/default/files/2018-12/3_Using%20WRAPS%20reports%20in%20local%20water%20planning.pdf
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Step 8. Identify priority issues*
WD/WMO Committee(s) and Board identify and prioritize issues a�er assessing available information including input from the public and the
resource inventory.

Phase Two: Dra� plan
Step 9. Outline
WD/WMO reviews current plan sections, develop list of sections to update/revise, note areas where information is missing, or out of date. Develop
and approve plan outline.

Step 10. Dra�
WD/WMO develops first dra� of plan. See Minnesota Rules 8410 (https://www.revisor.mn.gov/rules/?id=8410) for plan content requirements. Advisory
and Technical Committees should provide input throughout the dra�ing process.

Step 11. Informal review
WD/WMO conducts an informal review. Gather feedback on first dra� plan from required review agencies, Advisory Committee(s) and other means of
public participation.

Step 12. Discuss
WD/WMO Board and Advisory Committee discuss and provide direction regarding feedback.

Step 13. Revise dra� plan
WD/WMO revises dra� plan per informal review and WD/WMO Board and Advisory Committee discussions. Submit second dra� plan for review with
WD/WMO Board approval.

Phase 3: Formal Review and Approval
Step 14. Formal review*
WD/WMO conducts first formal review of (60 day) dra� plan. Allow at least 60 days for comments.Back to top

https://www.revisor.mn.gov/rules/?id=8410
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Step 15. Compile comments
WD/WMO compiles comments and prepares dra� response to comments.

Step 16. Response to comments*
WD/WMO Board approves response to comments. Distribute responses to comments at least 10 days prior to public hearing.

Step 17. Public hearing*
WD/WMO conducts public hearing on (60 day) dra� plan. Public hearing is held at least 10 days a�er distribution of response to comments and no
sooner than 14 days a�er end of 60-day review period.

Step 18. Revise plan
WD/WMO revises (60 day) dra� plan. Obtain WD/WMO Board approval to submit plan to BWSR for final review.

Step 19. Submit plan*
WD/WMO submits (90 day) final dra� plan to BWSR to complete final formal review . The BWSR subcommittee will make a recommendation and send
to the BWSR Board for decision.

Phase 4: Plan Adoption, Production, Distribution
Step 20. Adopt*
WD/WMO Board adopts final plan as approved by BWSR. Upon receiving notice that BWSR has approved their plan, the organization has 120 days to
pass an Adoption and Implementation Resolution Word document (docx) (http://bwsr.state.mn.us/sites/default/files/2018-
11/Resolution%20to%20adopt%20metro%20WD_WMO%20plan.docx) and forward a copy of the adoption to the BWSR Regional Manager and Board
Conservationist.

Step 21. Distribute*
WD/WMO prepares final plan for electronic and print distribution. WD/WMO distributes Plan to stakeholders.

CONTACTBack to top

http://bwsr.state.mn.us/sites/default/files/2018-11/Resolution%20to%20adopt%20metro%20WD_WMO%20plan.docx


4/13/2021 Metro Update | MN Board of Water, Soil Resources

bwsr.state.mn.us/metro-update 5/6

Related Content

Annie Felix Gerth
Water Programs Coordinator
651-238-0677 (tel:651-238-0677)
annie.felix-gerth@state.mn.us (mailto:annie.felix-
gerth@state.mn.us)



 NEED TO KNOW

Metro State Agencies Review Roster (/metro-watershed-management-plan-state-agencies-review-roster)

TOOLS & RESOURCES

Back to top

tel:651-238-0677
mailto:annie.felix-gerth@state.mn.us
http://bwsr.state.mn.us/metro-watershed-management-plan-state-agencies-review-roster
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 Metro Watershed Plan Resolution to Update (/sites/default/files/2018-
11/Resolution%20to%20update%20metro%20WD_WMO%20plan_0.doc)

 Metro Watershed Plan Resolution to Adopt (/sites/default/files/2018-
11/Resolution%20to%20adopt%20metro%20WD_WMO%20plan.docx)

Back to top

http://bwsr.state.mn.us/sites/default/files/2018-11/Resolution%20to%20update%20metro%20WD_WMO%20plan_0.doc
http://bwsr.state.mn.us/sites/default/files/2018-11/Resolution%20to%20adopt%20metro%20WD_WMO%20plan.docx


Resolution to Update the North Cannon River Watershed Management Organization 
(NCRWMO) Watershed Management Plan 
                                                           
Whereas, Minnesota Statutes Chapter 103B.231 of the Metropolitan Surface Water Management 
Act (Act), requires metropolitan watershed districts (WDs) and water management organizations 
(WMOs) to develop and adopt a watershed management plan, and 
 
Whereas, the Act requires that WDs/WMOs update their watershed management plan at least 
once every 10 years after the original watershed management plan is approved, and 
 
Whereas, the updated watershed management plan must contain the elements described in 
Minnesota Rules 8410.0050-140 and 103D.405, and 
 
Whereas, the North Cannon River Watershed Management Organization has determined that the 
update and continued implementation of a watershed management plan will help promote the 
health and welfare of its citizens. 
 
Now, Therefore, Be it Resolved, that the North Cannon River Watershed Management 
Organization Board of Managers will initiate a planning process to update its current watershed 
management plan. 
 
Be it Further Resolved that North Cannon River Watershed Management Organization will 
coordinate its efforts in the update of its plan with the contiguous WDs/WMOs and counties 
conducting water planning and implementation under sections 103B.101 and 103B.301 to 
103B.355 and 103D.405. 
 
Be it Further Resolved that the North Cannon River Watershed Management Organization Board 
of Managers authorizes the establishment of a  advisory committee(s)  to provide 
recommendations to the board of managers on revisions and updates to the plan. 
 
Be it Further Resolved that the North Cannon River Watershed Management Organization Board 
of Managers delegates the North Cannon River Watershed Management Organization staff the 
responsibility of coordinating, assembling, writing and implementing the watershed management 
plan pursuant to M.S. 103B.231. 
 
  



 
 

 

 
 
 

 
Request for Proposals for 

Professional Consulting & Engineering Services  
for a 4th Generation Watershed Management Plan 

for the North Cannon River  
Watershed Management Organization 

 
 
 

Issued by: The North Cannon River WMO 
 

Dated:  XXXXXXXXX 
 
 
 

 
 

 
• A qualified respondent should review the attached specification and submit one (1) 

electronic copy in PDF format via email, electronic file transfer, or CD by 12:00 noon on 
or before July 2nd, 2021 to: 

 
North Cannon River WMO 
c/o: Ashley Gallagher, Administrator 
Dakota County Soil & Water Conservation District 
4100 220th St. West, Suite 102 
Farmington, MN 55024 
 
Telephone: (651) 480-7781 
Email:  ashley.gallagher@co.dakota.mn.us 

 
• Questions regarding this request for proposal shall be via email and must be received by 

the NCRWMO Administrator no later than Noon on XXXXXXXXX to: 
 

Email:  ashley.gallagher@co.dakota.mn.us 
 
Responses from the WMO will be communicated via e-mail to all recipients of this RFP by 
4:30 pm on XXXXXXXXXXXXXXX. 

 

Commented [GA1]: Discussion on notification 
process/public notice and who may submit a proposal. 
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I. INTRODUCTION 
 

A. Description of Issuing Agency 
 

North Cannon River WMO 
c/o: Ashley Gallagher, Administrator 
Dakota County Soil and Water Conservation District 
4100 220th St. West, Suite 102 
Farmington, MN 55024 

 
B. RFP Contents 
 

This RFP contains the following sections:  
I. Introduction 
II. Project Background 
III. Scope of Services 
IV. Timeline 
V. Instructions to Proposers 
VI. Evaluation of Proposals 
VII. Contract Terms and Conditions 
 

 
II. PROJECT BACKGROUND 
 

Description of Project & Expectations: 
The North Cannon River WMO is required to update their Watershed Management Plan 
every ten years. The WMO is seeking proposals from qualified consultants to develop a 
new watershed management plan that meets all of the applicable rules and laws which 
govern such plans using the existing WMO watershed management plan. The WMO’s 
current Watershed Management Plan is available on the WMO’s website under 
XXXXXXXXXXXX. 
 
Other Plans, Models and Studies: 
There are other watershed management plans, county plans, state and regional plans that 
overlap the planning area. Within these plans there are…..XXXXXXXXXXX 

 
 
III. SCOPE OF SERVICES 
  
            The consultant shall provide to the WMO the following: 

• Detailed approach for the development of a new watershed management plan 
(hereinafter referred to as the ‘Plan’) that replaces the WMO’s current watershed 
management plan. The Plan shall be consistent with and meet all State rules and 
statutes governing such plans, specifically Statute 103B and MN Rule 8410. The Plan 
shall be an update of the current plan, which expires on August 29, 2023. 

• Proposed process to identify issues which incorporates a gaps analysis or similar 
process, watershed modeling, and use of scientific data along with existing information 
(including but not limited to the WMO’s current Plan, previous studies, member City 
local water plans, and member City ordinances surrounding water resources 
management) into the overall issue identification process to create efficiencies and 
streamline implementation of the Plan.  

• Proposed approach to prioritize issues and goals and identify targeted and 
measurable activities realistically expected to meet those goals, per State Board of 
Water & Soil Resources guidance. 

Commented [GA2]: Discuss the following topics at the 
Board meeting as to how they affect the Scope of Services: 
•Budget 
•Modeling needs 
•Public engagement 
•Timeline 
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• Proposed approach or process for public, local stakeholder, technical advisory, citizen 
advisory, and WMO Board engagement, facilitated by the consultant with the 
assistance of the Administrator, that reflects the WMO’s will to have an inclusive and 
thorough public engagement process which educates and guides participants to 
meaningful and relevant input. 

• Complete timeline for the Plan preparation that meets all State rules and requirements 
including the necessary plan update review and approval deadlines.  

• The WMO has a tentative deadline of completion of a draft Plan to be submitted to the 
appropriate review agencies within 12 months from the execution date of the attached 
contract. 

• A not-to-exceed cost for all of the aforementioned services, broken down in tasks as 
appropriate. Include hours and rates involved in completing each task. 

• The main final deliverable will be a bound Plan (20 copies), and in high quality 
electronic format suitable for being posted on the WMO’s and member cities’ 
websites.  

• Additional final deliverables include all electronic drawings, specifications, reports, 
maps, stormwater modeling data, GIS layers, and other work products prepared or 
produced in performance of this Contract which shall be transmitted to the WMO in 
their electronic and hard copy form prior to completion of the project and final 
payment. 

 
 
IV. TIMELINE  
 
 Project Timeline 
 

This RFP will be conducted according to the following tentative schedule. This tentative 
schedule may be altered at any time at the discretion of the WMO. 

 
Task Timeline 
 
Release of RFP April 30th, 2021 

 
Deadline for Questions Regarding RFP 

 
May 21st, 2021 

 
Deadline for Response to Consultant Questions 

 
May 28th, 2021 

 
Deadline for Submittal of Proposals 

 
July 2nd, 2021 

 
Interviews (Optional, at WMO’s discretion) 

 
July 12th-16th, 2021 

 
Selection of Contractor 

 
July 21st, 2021 

 
Execute Contract 

As soon after selection 
as possible 

 
Commence Work/Services 

 
As per proposal 

 
Complete review draft of Plan 

As per proposal and 
required timeline 

 
Complete Work/Services 

 
As per proposal 

 
4th Generation Watershed Management Plan Approval 

Complete prior to 
August 29th, 2023 

Commented [GA3]: Board could approve RFP process or 
wait until July to start the RFP process. Allowing at least 18 
months of planning is helpful when meeting required BWSR 
process. 
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V. INSTRUCTIONS TO PROPOSERS 
 

A. General Information 
 

1. Submittal of Proposals 
 
Proposers shall submit one electronic and XXXX printed copies of its proposal to 
the address set forth on this RFP’s cover page, bearing Proposer’s name, address, 
and clearly marked as follows: Professional Services for Watershed Management 
Plan for the North Cannon River WMO.  All proposals shall be received no later 
than 12:00 noon on July 2nd, 2021.  Proposals received after this time may be 
rejected. The WMO reserves the right to accept or reject any or all proposals.   

 
2. Proposal Format 
 
Proposals shall be prepared two-sided on 8-1/2" x 11" recycled paper.  Index the 
proposal and sequentially number all pages throughout or by section.  The type of 
binders and covers will be at the Proposer’s discretion. The proposal should be 
clear and understandable when reproduced in black and white.  Examples of the 
Proposer’s work products need not conform to the 8-1/2" x 11" paper requirement 
and should be in electronic format only (links to documents on websites are 
acceptable). All text and exhibits should be succinct and relevant to the RFP 
requirements. 
 
3.       Examination of RFP 
 
By submitting a proposal, the Proposer represents that the proposer has 
thoroughly examined and become familiar with the work required under this RFP 
and that the proposer is capable of performing quality work to achieve the 
objectives of the WMO. 
 
4. Addenda/Clarifications 
 
Any changes to this RFP will be made by the WMO through a written addendum 
transmitted via e-mail. No verbal modification will be binding. 
 
5. Pre-Contractual Expenses 
 
Pre-contractual expenses are defined as expenses incurred by the Proposer in: 1) 
preparing its proposal in response to this RFP; 2) submitting the proposal to the 
WMO; or 3) any other expenses incurred by the Proposer prior to the date of 
execution of the proposed agreement. 
 
The WMO shall not, in any event, be liable for any pre-contractual expenses 
incurred by the Proposers in the preparation of their proposals. Proposers shall not 
include any such expenses as part of their proposals. 

 
6. Exceptions and Deviations 
 
Any exceptions to the requirements in this RFP must be included in the proposal 
submitted by the Proposer.  Segregate such exceptions as a separate element of 
the proposal under the heading “Exceptions and Deviations.” 

Commented [GA4]: Would the Board like paper copies? 
Would also like to discuss the option of having a proposal 
review committee or planning committee. 
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7. Contract Award 
 
Issuance of this RFP and receipt of proposals do not commit the WMO to award a 
contract. The WMO reserves the right to postpone opening for its own 
convenience, to accept or reject any or all proposals received in response to this 
RFP.  

 
8. Joint Offers 
 
Where two or more Proposers desire to submit a single proposal in response to 
this RFP, they should do so on a prime-subcontractor basis rather than as a joint 
venture. The WMO intends to contract with a single firm and not with multiple firms 
doing business as a joint venture. 
 
9. Contact Person 
 
The Proposer’s sole point of contact with the WMO for this proposal is Ashley 
Gallagher, NCRWMO Administrator.  No contact regarding this RFP is to be made 
with other members or staff of the WMO, unless so directed by WMO 
Administrator. 
 
10. WMO Rights 
 
The WMO may investigate the qualifications of any Proposer under consideration, 
require confirmation of information furnished by the Proposer, and require 
additional evidence of qualifications to perform the work described in this RFP.  
The WMO reserves the right to: 
 

a. Reject any or all proposals. 
b. Cancel the Request for Proposals; 
c. Issue a subsequent Request for Proposals; 
d. Remedy technical errors in the Request for Proposal; 
e. Appoint evaluation committees to review proposals; 
f. Establish a short list of 3 Proposers eligible for interview after 

evaluation of written proposals; 
g. Negotiate with any, all, or none of the RFP respondents; and 
h. Reject and replace one or more subcontractors. 

 
11. Ownership of Proposals 
All submitted proposals become the property of the WMO and will not be returned 
to the proposers. By submitting a proposal, the Proposer agrees that the WMO 
may copy the proposal for purposes of facilitating the evaluation or to respond to 
requests for public data. The proposer consents to such copying by submitting a 
proposal and warrants that such copying will not violate the rights of any third party, 
including copyrights.  

 
 

B. Components for the Proposal 
 

1. Letter of Transmittal 
 
Address the letter of transmittal to the address set forth on the cover page of this 
RFP and include, at a minimum, the following: 
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a. Identification of the offering firm(s), including name, address, and 

telephone number of each firm; 
b. Acknowledgment of receipt of RFP addenda, if any; 
c. Name, title, address, telephone and email address of contact 

person during period of proposal evaluation; 
d. A statement to the effect that the proposal shall remain valid for a 

period of not less than 90 days from the date of submittal; and 
e. Signature of a person authorized to bind the offering firm to the 

terms of the proposal. 
 

2. Proposer’s Team Organization 
 
Provide an organization chart showing the interrelationship of the Proposer’s team 
members and key personnel. Identify the team members’ areas of responsibility.  
Provide subcontractors’ company name, address, contact person, and telephone 
number.  Describe your previous experience working with each subcontractor. 
 
3. Qualifications and Experience 
 

 Identify similar projects undertaken by the Proposer’s team within the last five (5) 
years.  Document the team members’ actual responsibility on each project.  The 
subcontractors’ projects should be similar to the work they will perform on this 
project. For each project, provide the client’s name, address and telephone 
number for a contact person currently available who is familiar with the firm’s 
performance on each project listed.  The contact person should be familiar with the 
firm’s key personnel. 

 
4. Key Personnel 
 
For each of the key personnel shown, provide a one- to two-page résumé.  A longer 
résumé may be used for the project manager. Include in the project manager’s 
résumé a summary of experience with any specialization or expertise at the local, 
state and national level needed for the project. 

 
5. Work Plan and Budget for Scope of Services 
 

 The proposal should demonstrate the Proposer’s understanding of project goals. 
The proposal must include a clear description of the methods or process to be 
used to complete each task in the scope of services. In addition, the Proposer shall 
include a project schedule that details tasks, timelines and work products. 
 
The Proposer shall provide a detailed budget for the proposed project.  The budget 
should include each of the tasks in the scope of services and provide: 

a. Professional fees, including hourly rates and number of hours to be 
worked per person 

b. Direct expenses (equipment, supplies, etc.) 
c. Contract labor 
d. Travel and lodging 
e. Other, as appropriate 
 

6. Conflict of Interest 
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The Proposer must identify any potential conflict of interest it may have providing 
the services contemplated by this RFP. 
 

VI. EVALUATION OF PROPOSALS 
 

Each proposal will be assessed with regards to the requirements of the RFP. The review process 
will take into account the following, though other considerations may be included in the final 
review, evaluation, and selection. 
 

A. Experience of Firm(s) 
• The comprehensiveness, appropriateness, and quality of experience of the 

member firms with respect to similar projects; 
• Response of references; and 
• The firm has the appropriate disciplines. 

 
B. Experience of Personnel 

• Level of effort and participation of key personnel; 
• Experience, education, and qualifications of key personnel with similar 

roles and projects;  
• Experience, reputation, and interpersonal skills of project manager; 
• Demonstrated ability to successfully lead the project; and 
• Access to and availability of project manager and key personnel. 

 
C. Work Plan for Scope of Services 

• Completeness and clarity of proposal; 
• Approach to overall plan update process; 
• Approach to public input, Board, CAC, TAC involvement; 
• Clarity of gaps analysis and issue identification process; 
• Overall understanding of the project objective and individual work tasks; 
• Proposed level of detail, documentation, and back-up material; and 
• Ability to complete project in a timely manner. 
 

D. Cost Allocation 
• Cost relative to proposed level of effort and products; 
• Allocation of resources among work tasks (including person-hours); and 
• Reasonableness of costs. 
 

E. Other Factors 
• Any other factors deemed by the WMO to be important in considering the 

best interests of the WMO. 
 
 
VII. CONTRACT TERMS AND CONDITIONS 
 
The following terms and conditions, together with any necessary State requirements, shall be 
incorporated into the agreement with the successful proposer. 
 

A. Term 
The term of the contract to be awarded under this RFP shall commence on approximately, 
August or September 2021 and end on date specified in approved work plan. 

 
B. Contract 
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The selected Contractor must be willing to sign a contract that has the terms set forth in 
the form of the contract attached, including the following attachments to such form 
contract: 
 
Attachment A    Request for Proposals 
  Exhibit 1 Standard Assurances 
  Exhibit 2 Insurance Terms 
Attachment B    Response to Request for Proposal 
Attachment C    Certificate(s) of Insurance 
Attachment D    Current WMO Watershed Management Plan (website) 
 
 
The below is a template contract and the WMO has the right to make any additions, 
deletions, changes and modifications to the form contract as it deems necessary, prior to 
the award of the contract. 



 

CONTRACT BETWEEN THE NORTH CANNON RIVER 
WATERSHED MANAGEMENT ORGANIZATION 

AND _________________________________ FOR 
PROFESSIONAL CONSULTING & ENGINEERING SERVICES 

FOR A WATERSHED MANAGEMENT PLAN 
 

 
 This Contract is made and entered into between the North Cannon River Watershed Management 
Organization, a joint powers organization, hereinafter "WMO" and ___________________________, 
hereinafter "Contractor". 
 
 WHEREAS, the WMO requires services for Professional Consulting & Engineering Services for the 
development of a Watershed Management Plan, as identified in the WMO’s request for Proposal dated 
(Insert Date), attached hereto and incorporated herein as Attachment A. 
 
 WHEREAS, Contractor desires to and is capable of providing the necessary services according to 
the terms and conditions stated herein and as expressed in Contractor’s Response to Request, dated 
_____________________, attached hereto and incorporated herein as Attachment B. 
 
 NOW, THEREFORE, in consideration of the mutual promises and agreements contained herein 
the parties agree as follows: 
 
 
1. CONTRACTOR'S OBLIGATIONS 
 
1.1 General Description.  Contractor shall provide the services described in Attachments A and B.  
 
1.2 Conformance to Specifications.  Services provided shall be in accordance with the criteria set out 

in Attachments A and B. 
 
1.3 Conflict of Terms.  In the event there is a conflict between the terms of Attachment A and 

Attachment B, the terms of Attachment A shall govern.  In the event of a conflict between the terms 
of this Contract and Attachments A or B, the terms of this Contract shall govern. 

 
2. PAYMENT 
 
2.1 Total Cost.  The total amount to be paid by the WMO pursuant to this Contract shall not exceed 

$________________. 
 
2.2 Compensation.  The WMO shall pay for services at the rates set out in the rate schedule set forth 

in Attachment B.  Before final payment of the contract balance will be made, Contractor shall comply 
with the provisions of Minn. Stat. § 270C by providing satisfactory proof of payment of payroll taxes. 

 
2.3 Time of Payment.  The WMO shall make payment to Contractor within sixty (60) days of the date 

on which each invoice is received.  If an invoice is incorrect, defective, or otherwise improper, the 
WMO will notify Contractor within 21 days of receiving the incorrect invoice.  Upon receiving the 
corrected invoice from Contractor, the WMO will make payment within sixty (60) days. 

 
2.4 Late Request for Payments.  The WMO has the right to refuse payment on invoices received or 

postmarked more than ninety (90) days after the date that invoiced services were performed. 
 
2.5 Payment for Unauthorized Claims.  The WMO may refuse to pay a claim which is not specifically 

authorized by this Contract or Amendment.  Payment of a claim shall not preclude the WMO from 
questioning the propriety of the claim.  The WMO reserves the right to offset any overpayment or 
disallowance of claim by reducing future payments. 

 



 

2.6 Payment Upon Early Termination.  In the event this Contract is terminated before the completion 
of services, the WMO shall pay to Contractor for services provided in accordance with accepted 
industry standards, a sum based upon the actual time spent at the rates stated in paragraph 3.2.  
In no case shall such payment exceed the total value of services for the phase of work in which 
termination occurs. 

 
3. COMPLIANCE WITH LAWS/STANDARDS 
 
3.1 General.  Contractor shall comply with all applicable Federal, State or local laws, statutes, 

ordinances, rules and regulations now in effect as of the date of this Contract or hereafter adopted 
pertaining to this Contract or to the facilities, programs and staff for which Contractor is responsible.  
This includes, but is not limited to all Standard Assurances, which are included as Exhibit 1 to 
Attachment A and incorporated herein by reference. 

 
3.2 Licenses.  Contractor shall procure, at its own expense, all licenses, permits or other rights required 

for the provision of services contemplated by this Contract.   
 
3.3 Minnesota Law to Govern.  This Contract shall be governed by and construed in accordance with 

the substantive and procedural laws of the State of Minnesota, without giving effect to the principles 
of conflict of laws. In the event of litigation, the exclusive venue shall be in the District Court of the 
State of Minnesota for Dakota County. 

 
 
4. INDEPENDENT CONTRACTOR STATUS 
 

Contractor is an independent contractor and nothing herein contained shall be construed to create 
the relationship of employer and employee between WMO and Contractor.  Contractor shall at all 
times be free to exercise initiative, judgment and discretion as to how to best perform or provide 
services.  Contractor shall have discretion as to working methods, hours and means of operation.  
Contractor acknowledges and agrees that Contractor and Contractor’s employees are not entitled 
to receive any of the benefits received by the WMO members and are not eligible for workers' or 
unemployment compensation benefits.  Contractor also acknowledges and agrees that no 
withholding or deduction for state or federal income taxes, FICA, FUTA, or otherwise, will be made 
from the payments due Contractor and that it is Contractor's sole obligation to comply with the 
applicable provisions of all federal and state tax laws. 

 
5. INDEMNIFICATION 
 

Claims that arise or may arise against the Contractor, its agents, servants or employees as a 
consequence of any negligent act or omission on the part of Contractor or its agents, servants, 
employees while engaged in the performance of the Contract shall in no way be the obligation or 
responsibility of the WMO.  Contractor shall indemnify and hold harmless the WMO, its officers and 
employees against liability, loss, costs, damages, expenses, claims or actions, including attorney's 
fees which the WMO, its officers or employees may hereafter sustain, incur or be required to pay, 
arising out of or by reason of any negligent act, error or omission of Contractor, its agents, servants 
or employees, in the execution, performance, or failure to adequately perform Contractor's 
obligations pursuant to this Contract.   
  



 

6. INSURANCE 
 
6.1 General Terms.  In order to protect itself and to protect the WMO under the indemnity provisions 

set forth above Contractor shall, at Contractor's expense, procure and maintain policies of 
insurance covering the term of this Contract, as set forth in Exhibit 2 to Attachment A, which is 
attached and incorporated herein.  All retentions and deductibles under such policies of insurance 
shall be paid by Contractor.  Each such policy of insurance shall contain a clause providing that 
such policy shall not be cancelled by the issuing insurance company without at least 10 days’ 
written notice to the WMO of intent to cancel. 

 
6.2 Certificates.  Prior to or concurrent with execution of this Contract, Contractor shall file certificates 

or certified copies of such policies of insurance with the WMO and such proof of insurance shall be 
attached and incorporated herein as Attachment C. 

 
6.3 Failure to Provide Proof of Insurance.  The WMO may withhold payments or immediately terminate 

this Contract for failure of Contractor to furnish proof of insurance coverage or to comply with the 
insurance requirements as stated above. 

 
7. SUBCONTRACTING 
 

Neither the Contractor nor the WMO shall enter into any subcontract for the performance of the 
services contemplated under this Contract nor assign any interest in the Contract without prior 
written consent of the other party and subject to such conditions and provisions as are deemed 
necessary.  The subcontracting or assigning party shall be responsible for the performance of its 
subcontractors or assignees unless otherwise agreed. 

 
Any subcontractor approved by the WMO will be required to provide proof of insurance to the WMO 
in coverage and amounts the same as set forth in Paragraph 7.1, above.  All fees for services and 
all job supervision will remain the obligation of the Contractor. 
 
Pursuant to Minnesota Statute 471.25, Subdivision 4a, the Contractor must pay any subcontractor 
within ten (10) days of the Contractor’s receipt of payment from the WMO for undisputed services 
provided by the subcontractor.  The Contractor must pay interest of one and one-half percent (1½ %) 
per month or any part of a month to subcontractor on any undisputed amount not paid on time to the 
subcontractor.  The minimum monthly interest penalty payment for an unpaid balance of $100.00 or 
more is $10.00.  For an unpaid balance of less than $100.00, the Contractor shall pay the actual 
penalty due to the subcontractor.  A subcontractor who prevails in a civil action to collect interest 
penalties from the Contractor shall be awarded its costs and disbursements, including attorney’s fees, 
incurred in bringing the action. 

 
8. TIMELINESS 
 

Failure by a party to perform its obligations in accordance with mutually agreed upon schedule may 
be considered by the other party as a material breach, subject to termination as provided in Section 
10. 

 
9. DEFAULT:  FORCE MAJEURE 
 

Neither party shall be held responsible for delay or failure to perform when such delay or failure is 
due to any of the following unless the act or occurrence could have been reasonably foreseen and 
reasonable action could have been taken to prevent the delay or failure:  fire, flood, epidemic, 
strikes, wars, acts of God, unusually severe weather, acts of public authorities, or delays or defaults 
caused by public carriers; provided the defaulting party gives notice as soon as possible to the 
other party of the inability to perform. 

 
10. TERMINATION 



 

The WMO may terminate this Agreement or any part thereof at any time, upon written notice to 
Contractor, effective upon delivery including delivery by facsimile or email.  In such event, 
Contractor will be entitled to compensation for work performed up to the date of termination based 
upon a pro rata basis.  

 
10.1 Duties of Contractor Upon Termination.  Upon Termination, and except as otherwise provided, 

Contractor shall: 
 

A. Discontinue provision of services under this Contract on the date and to the extent specified 
in the Notice of Termination. 

 
B. Cancel all orders and subcontracts to the extent that they relate to the performance of 

services canceled by the Notice of Termination. 
 
C. Complete performance of such services as shall not have been canceled by the Notice of 

Termination. 
 
D. Return all WMO property in the Contractor’s possession within seven days to the extent that 

it relates to the performance of services under this Contract. 
 
E. Submit an invoice for the performance of services prior to the effective date of termination 

within thirty (30) days of said date. 
 
F. Maintain all records relating to the performance of the Contract as may be required by the 

WMO or State law. 
 

10.2 Duties of WMO Upon Termination.  Upon Termination, and except as otherwise provided, the 
WMO: 

 
A. Shall, within 60 days after receipt of final invoice from Contractor, make final payment for any 

services satisfactorily provided through the date of termination in accordance with the terms 
of this Contract. 

 
B. Shall not be liable for any services provided after Termination, except as stated above or as 

authorized by the WMO in writing. 
 
10.3 Effect of Termination.  Termination of this Contract shall not discharge any liability, responsibility 

or right of any party which accrued prior to the effective date of termination. 
 
11. CONTRACT RIGHTS/REMEDIES 
 
11.1 Rights Cumulative.  All remedies available to either party under the terms of this Contract or by law 

are cumulative and may be exercised concurrently or separately, and the exercise of any one 
remedy shall not be deemed an election of such remedy to the exclusion of other remedies. 

 
11.2 Waiver.  Waiver for any default shall not be deemed to be a waiver of any subsequent default.  

Waiver of breach of any provision of this Contract shall not be construed to be modification for the 
terms of this Contract unless stated to be such in writing and signed by authorized representatives 
of the WMO and Contractor. 

 
12. AUTHORIZED REPRESENTATIVE 
 

The following named persons are designated the authorized representatives of parties for purposes 
of this Contract.  These persons have authority to bind the party they represent and to consent to 
modifications and subcontracts, except that, as to the WMO, the authorized representative shall 



 

have only the authority specifically or generally delegated by the WMO Board of Managers.  
Notification required to be provided pursuant to this Contract shall be provided to the following 
named persons at the addresses shown unless otherwise stated in this Contract, or in a 
modification of this Contract. 

 
 To Contractor:       To the WMO:  
 
 Name ___________________   Ashley Gallagher, Administrator 
 Address__________________   c/o Dakota County SWCD 

___________________   4100 220th St. West, Suite 102 
___________________   Farmington, MN 55024 

      
e-mail ___________________   ashley.gallagher@co.dakota.mn.us 

 Telephone: ________________  Telephone:  (651) 480-7781 
 

In addition, notification to the WMO regarding breach or termination shall be provided to the office 
of the WMO’s Attorney: 
 
James Monge 
Campbell Knutson 
860 Blue Gentian Rd, Suite 290 
Eagan, MN 55121 

 
13. LIAISON 
 

To assist the parties in the day-to-day performance of this Contract and to develop service, ensure 
compliance and provide ongoing consultation, a liaison shall be designated by Contractor and the 
WMO.  The parties shall keep each other continually informed, in writing, of any change in the 
designated liaison.  At the time of execution of this Contract, the following persons are the 
designated liaisons: 

 
  Contractor's Liaison:   ___________________ 
  Phone Number:   ___________________ 
  Email:   ___________________ 
 
  WMO Liaison:   Ashley Gallagher, WMO Administrator 
  Phone Number:   (651) 480-7781 
  Email:   ashley.gallagher@co.dakota.mn.us 
 
14. ANTITRUST 
 

The Contractor hereby assigns to the State of Minnesota, any and all claims for overcharges as to 
goods and/or services provided in connection with this contract resulting from antitrust violations 
which arise under the antitrust laws of the United States and the antitrust laws of the State of 
Minnesota. 

 
15. OWNERSHIP OF INSTRUMENTS OF SERVICE 
 

A. Contractor acknowledges that performance of this Contract may result in the development 
of new and valuable proprietary and secret concepts, methods, techniques, processes, 
adaptations or ideas. Contractor agrees that the same shall belong solely and exclusively 
to the WMO. Contractor expressly disclaims and waives all rights to new ideas which result 
from or are incident to any performance of this Contract, including without limitation, rights 
to patents, copyrights, trade secrets or proprietary information. 

 



 

B. The WMO shall own all drawings, specifications, reports, maps and other work products 
prepared or produced in performance of this Contract which shall be transmitted to the 
WMO in their original electronic and hard copy (if applicable) form either via electronic 
transfer or flash drive prior to completion or termination of the project and final payment to 
Contractor. 

 
C. Reuse by the Owner of any documents and/or services pertaining to this project or 

extensions of this project or on any other project shall be at the Owner’s sole risk.  The 
WMO shall not reuse or modify the work product for use at any other project without the 
approval of the Contractor, which shall not be unreasonably withheld. 

 
D. Where applicable, works of authorship created by Contractor for the WMO in performance 

of this Contract shall be considered “works made for hire” as defined in the U.S. Copyright 
Act.  Contractor shall, upon the request of the WMO, execute all papers and perform all 
other acts necessary to assist the WMO to obtain and register copyrights on such material. 

 
16. MODIFICATIONS 
 

Any alterations, variations, modifications, or waivers of the provisions of this Contract shall only be 
valid when they have been reduced to writing, signed by authorized representatives of the WMO 
and Contractor. 

 
17. SEVERABILITY 
 

The provisions of this Contract shall be deemed severable.  If any part of this Contract is rendered 
void, invalid, or unenforceable, such rendering shall not affect the validity and enforceability of the 
remainder of this Contract unless the part or parts which are void, invalid or otherwise 
unenforceable shall substantially impair the value of the entire Contract with respect to either party. 

 
18. DISPUTES AND MEDIATION 
 

In an effort to resolve any conflicts that arise during the design or construction of the project or 
following the completion of the project, the Consultant and the WMO agree that all disputes 
between them arising out of or relating to this agreement shall be submitted to non-binding 
mediation unless the parities mutually agree otherwise.  

 
19. MERGER 
 
19.1 Final Agreement.  This Contract is the final expression of the agreement of the parties and the 

complete and exclusive statement of the terms agreed upon, and shall supersede all prior 
negotiations, understandings or agreements.  There are no representations, warranties, or 
stipulations, either oral or written, not herein contained. 

 
19.2 Attachments.  Attachments A through and including D are attached and incorporated herein by 

reference. 
 

Attachment A WMO’s Request for Proposals 
 Exhibit 1: Standard Assurances 
 Exhibit 2: Insurance Terms 
Attachment B Contractor's Response to Request for Proposals 
Attachment C Contractor's Certificate of Insurance 
Attachment D Current WMO Watershed Management Plan (website) 
 

20. The covenants and agreements herein which by their terms are to have effect or be performed after 
the expiration or termination of this Contract shall survive the expiration or termination hereof. 

 



 

 
IN WITNESS WHEREOF, the parties hereto have executed this Contract on the date(s) indicated below. 
 
 
 
CONTRACTOR 
 NCRWMO 
_______________________________  
 
By_____________________________ By_______________________________ 
 
Title____________________________ Chair, NCRWMO Board of Managers 
 
Date _________________ ________________________  
 Date  
 
 By_______________________________ 
 Vice Chair, NCRWMO 
 
 ________________________  
 Date  
 
 

 
 
 

 



 

Standard 
Revised:  10/7/99 

Exhibit 1 
STANDARD ASSURANCES 

 
 1. NON-DISCRIMINATION.  During the performance of this Contract, the Contractor shall not unlawfully discriminate against 
any employee or applicant for employment because of race, color, creed, religion, sex, national origin, disability, sexual orientation, age, marital 
status or public assistance status.  The Contractor will take affirmative action to ensure that applicants are employed and that employees are 
treated during employment without unlawful discrimination because of their race, color, creed, religion, sex, national origin, disability, sexual 
orientation, age, marital status or public assistance status.  Such action shall include, but not be limited to the following:  employment, 
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship.  The Contractor agrees to post in conspicuous places, available to employees and applicants 
for employment, notices which set forth the provisions of this nondiscrimination clause.   
 The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of Contractor, state that all qualified 
applicants will receive consideration for employment without regard to race, creed, color, religion, sex, national origin, disability, sexual 
orientation, age, marital status, or public assistance status.   
 No funds received under this Contract shall be used to provide religious or sectarian training or services. 
 The Contractor shall comply with any applicable federal or state law regarding non-discrimination.  The following list includes, but is not 
meant to limit, laws which may be applicable: 
 A. The Equal Employment Opportunity Act of 1972, as amended, 42 U.S.C. § 2000e et seq. which prohibits discrimination in 
employment because of race, color, religion, sex or national origin. 
 B. Executive Order 11246, as amended, which is incorporated herein by reference, and prohibits discrimination by U.S. Government 
contractors and subcontractors because of race, color, religion, sex or national origin. 
 C. The Rehabilitation Act of 1973, as amended, 29 U.S.C. § 701 et seq. and 45 C.F.R. 84.3 (J) and (K) implementing Sec. 504 of the 
Act which prohibits discrimination against qualified handicapped persons in the access to or participation in federally-funded services or 
employment. 
 D. The Age Discrimination in Employment Act of 1967, 29 U.S.C. § 621 et seq. as amended, and Minn. Stat. § 181.81, which generally 
prohibit discrimination because of age. 
 E. The Equal Pay Act of 1963, as amended, § 29 U.S.C. § 206, which provides that an employer may not discriminate on the basis of 
sex by paying employees of different sexes differently for the same work. 
 F. Minn. Stat. Ch. 363, as amended, which generally prohibits discrimination because of race, color, creed, religion, national origin, 
sex, marital status, status with regard to public assistance, disability, sexual orientation or age. 
 G. Minn. Stat. § 181.59 which prohibits discrimination against any person by reason of race, creed, or color in any state or political 
subdivision contract for materials, supplies or construction.  Violation of this section is a misdemeanor and any second or subsequent violation 
of these terms may be cause for forfeiture of all sums due under the Contract. 
 H. Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101 through 12213, 47 U.S.C. §§ 225, 611, with regulations at 29 C.F.R. 
§ 1630, which prohibits discrimination against qualified individuals on the basis of a disability in term, condition or privilege of employment. 
 2. DATA PRIVACY.  For purposes of this Contract all data created, collected, received, stored, used, maintained, or disseminated 
by Contractor in the performance of this Contract is subject to the requirements of the Minnesota Government Data Practices Act, Minn. Stat. 
Chapter 13 and the Minnesota Rules implementing the Act now in force or hereafter adopted as well as the Federal laws on data privacy, and 
Contractor must comply with those requirements as if it were a governmental entity.  The remedies in section 13.08 apply to the Contractor.  
Contractor does not have a duty to provide access to public data to the public if the public data are available from the governmental agency 
(WMO), except as required by the terms of this Contract.  All subcontracts shall contain the same or similar data practices compliance 
requirements. 
 3. RECORDS DISCLOSURE/RETENTION.  Contractor's bonds, records, documents, papers, accounting procedures and 
practices, and other evidences relevant to this Contract are subject to the examination, duplication, transcription and audit by the WMO and 
either the Legislative or State Auditor, pursuant to Minn. Stat. § 16C.05, subd. 5.  Such evidences are also subject to review by the Comptroller 
General of the United States, or a duly authorized representative, if federal funds are used for any work under this Contract.  The Contractor 
agrees to maintain such evidences for a period of six (6) years from the date services or payment were last provided or made or longer if any 
audit in progress requires a longer retention period. 
 4. WORKER HEALTH, SAFETY AND TRAINING.  Contractor shall be solely responsible for the health and safety of its 
employees in connection with the work performed under this Contract.  Contractor shall make arrangements to ensure the health and safety of 
all subcontractors and other persons who may perform work in connection with this Contract.  Contractor shall ensure all personnel of 
Contractor and subcontractors are properly trained and supervised and, when applicable, duly licensed or certified appropriate to the tasks 
engaged in under this Contract.  Each Contractor shall comply with federal, state and local occupational safety and health standards, regulations 
and rules promulgated pursuant to the Occupational Health and Safety Act which are applicable to the work to be performed by Contractor. 



 

EXHIBIT 2 
INSURANCE TERMS 

 
 Contractor agrees to provide and maintain at all times during the term of this Contract such insurance coverages as are indicated herein and to 
otherwise comply with the provisions that follow.  Such policy(ies) of insurance shall apply to the extent of, but not as a limitation upon or in satisfaction of, the 
Contract indemnity provisions.  The provisions of this section shall also apply to all Subcontractors, Sub-subcontractors, and Independent Contractors engaged 
by Contractor with respect to this Contract, and Contractor shall be entirely responsible for securing the compliance of all such persons or parties with these 
provisions. 
 
APPLICABLE SECTIONS ARE CHECKED 
 __ 
|_X | 1. Workers Compensation.  Workers' Compensation insurance in compliance with all applicable statutes including an All States or Universal 
Endorsement where applicable.  Such policy shall include Employer's Liability coverage in an amount no less than $500,000.  If Contractor is not required by 
Statute to carry Workers’ Compensation Insurance, Contractor agrees:  (1) to provide WMO with evidence documenting the specific provision under Minn. Stat. 
§ 176.041 which excludes Contractor from the requirement of obtaining Workers’ Compensation Insurance; (2) to provide prior notice to WMO of any change 
in Contractor’s exemption status under Minn. Stat. § 176.041; and (3) to hold harmless and indemnify WMO from and against any and all claims and losses 
brought by Contractor or any subcontractor or other person claiming through Contractor for Workers’ Compensation or Employers’ Liability benefits for damages 
arising out of any injury or illness resulting from performance of work under this Contract.  If any such change requires Contractor to obtain Workers’ 
Compensation Insurance, Contractor agrees to promptly provide WMO with evidence of such insurance coverage. 
 __  
|_X | 2. General Liability.   
 
 "Commercial General Liability Insurance" coverage (Insurance Services Office form title), providing coverage on an "occurrence" rather than on a 
"claims made" basis, which policy shall include, but not be limited to, coverage for Bodily Injury, Property Damage, Personal Injury, Contractual Liability 
(applying to this Contract), Independent Contractors, "XC&U" and Products-Completed Operations liability (if applicable).  Such coverage may be provided 
under an equivalent policy form (or forms), so long as such equivalent form (or forms) affords coverage which is at least as broad.  An Insurance Services Office 
"Comprehensive General Liability" policy which includes a Broad Form Endorsement GL 0404 (Insurance Services Office designation) shall be considered to 
be an acceptable equivalent policy form.  Contractor agrees to maintain completed operations coverage as required hereunder, whether on an annual liability 
policy basis or otherwise, for a minimum of three (3) years after Contract termination. 
 
 Contractor agrees to maintain at all times during the period of this Contract a total combined general liability policy limit of at least $1,500,000 per 
occurrence and aggregate, applying to liability for Bodily Injury, Personal Injury, and Property Damage, which total limit may be satisfied by the limit afforded 
under its Commercial General Liability policy, or equivalent policy, or by such policy in combination with the limits afforded by an Umbrella or Excess Liability 
policy (or policies); provided, that the coverage afforded under any such Umbrella or Excess Liability policy is at least as broad as that afforded by the underlying 
Commercial General Liability policy (or equivalent underlying policy).   
 
 Such Commercial General Liability policy and Umbrella or Excess Liability policy (or policies) may provide aggregate limits for some or all of the 
coverages afforded thereunder, so long as such aggregate limits have not, as of the beginning of the term or at any time during the term, been reduced to less 
than the total required limits stated above, and further, that the Umbrella or Excess Liability policy provides coverage from the point that such aggregate limits 
in the underlying Commercial General Liability policy become reduced or exhausted.  An Umbrella or Excess Liability policy which "drops down" to respond 
immediately over reduced underlying limits, or in place of exhausted underlying limits, but subject to a deductible or "retention" amount, shall be acceptable in 
this regard so long as such deductible or retention for each occurrence does not exceed the amount shown in the provision below. 
 
 Contractor's liability insurance coverage may be subject to a deductible, "retention" or "participation" (or other similar provision) requiring the 
Contractor to remain responsible for a stated amount or percentage of each covered loss; provided, that such deductible, retention or participation amount shall 
not exceed $25,000 each occurrence. 
 __ 
|_X_| Such policy(ies) shall name North Cannon River WMO, its officers, employees and agents as Additional Insureds on a primary and non-contributory 
basis thereunder. 
 __ 
|_X_| 3. Professional Liability.  Professional Liability (errors and omissions) insurance with respect to its professional activities to be performed 
under this Contract.  This amount of insurance shall be at least $1,000,000 per occurrence and aggregate (if applicable).  Coverage under such policy may be 
subject to a deductible, not to exceed $25,000 per occurrence.  Contractor agrees to maintain such insurance for at least one (1) year from Contract termination. 
 
 It is understood that such Professional Liability insurance may be provided on a claims-made basis, and, in such case, that changes in insurers or 
insurance policy forms could result in the impairment of the liability insurance protection intended for the WMO hereunder.  Contractor further agrees that it 
will, throughout the one (1) year period of required coverage, provide the WMO a renewed Certificate of Insurance which identifies the carrier and limit for the 
WMO’s review.  The Contractor will endeavor to provide the Certificate 10 days prior to renewal to the WMO with all pertinent information.   
 __ 



 

|_X_| 4. Automobile Liability.  Business Automobile Liability insurance covering liability for Bodily Injury and Property Damage arising out of the 
ownership, use, maintenance, or operation of all owned, non-owned and hired automobiles and other motor vehicles utilized by Contractor in connection with 
its performance under this Contract.  Such policy shall provide total liability limits for combined Bodily Injury and/or Property Damage in the amount of at least 
$1,000,000 per accident, which total limits may be satisfied by the limits afforded under such policy, or by such policy in combination with the limits afforded 
by an Umbrella or Excess Liability policy(ies); provided, that the coverage afforded under any such Umbrella or Excess Liability policy(ies) shall be at least as 
broad with respect to such Business Automobile Liability insurance as that afforded by the underlying policy.  Unless included within the scope of Contractor's 
Commercial General Liability policy, such Business Automobile Liability policy shall also include coverage for motor vehicle liability assumed under 
contract. 
 __ 
|_X_| Such policy, and, if applicable, such Umbrella or Excess Liability policy(ies), shall include the North Cannon River WMO, its officers, employees 
and agents as Additional Insureds on a primary and non-contributory basis thereunder. 
 __ 
|_X_| 5. Additional Insurance.  The WMO shall, at any time during the period of the Contract, have the right to require that Contractor secure any 
additional insurance, or additional feature to existing insurance, as the WMO may reasonably require for the protection of their interests or those of the public.  
In such event Contractor shall proceed with due diligence to make every good faith effort to promptly comply with such additional requirement(s). 
 __ 
|_X | 6. Evidence of Insurance.  Contractor shall promptly provide the WMO with evidence that the insurance coverage required hereunder is in full 
force and effect prior to commencement of any work.  At least 10 days prior to termination of any such coverage, Contractor shall provide the WMO with 
evidence that such coverage will be renewed or replaced upon termination with insurance that complies with these provisions.  Such evidence of insurance shall 
be in the form of the North Cannon River WMO Certificate of Insurance, and shall contain sufficient information to allow the WMO to determine whether there 
is compliance with these provisions.  At the request of the WMO, Contractor shall, in addition to providing such evidence of insurance, promptly furnish Contract 
Manager with a complete (and if so required, insurer-certified) copy of each insurance policy intended to provide coverage required hereunder.  All such policies 
shall be endorsed to require that the insurer provide at least 30 days’ notice to the WMO prior to the effective date of policy cancellation, nonrenewal, or material 
adverse change in coverage terms.  On Certificate of Insurance, Contractor's insurance agency shall certify that he/she has Error and Omissions coverage. 
 __ 
|_X | 7. Insurer:  Policies.  All policies of insurance required under this paragraph shall be issued by financial responsible insurers licensed to do 
business in the State of Minnesota, and all such insurers must be acceptable to the WMO.  Such acceptance by the WMO shall not be unreasonably withheld or 
delayed.  An insurer with a current A.M. Best Company rating of at least A:VII shall be conclusively deemed to be acceptable.  In all other instances, the WMO 
shall have 15 business days from the date of receipt of Contractor's evidence of insurance to advise Contractor in writing of any insurer that is not acceptable to 
the WMO.  If the WMO does not respond in writing within such 15 day period, Contractor's insurer(s) shall be deemed to be acceptable to the WMO. 
 __ 
|_X | 8. Noncompliance.  In the event of the failure of Contractor to maintain such insurance and/or to furnish satisfactory evidence thereof as 
required herein, the WMO shall have the right to purchase such insurance on behalf of Contractor, which agrees to provide all necessary and appropriate 
information therefore and to pay the cost thereof to the WMO immediately upon presentation of invoice. 
 __ 
|_X | 9. Loss Information.  At the request of the WMO, Contractor shall promptly furnish loss information concerning all liability claims brought 
against Contractor (or any other insured under Contractor's required policies), that may affect the amount of liability insurance available for the benefit and 
protection of the WMO under this section.  Such loss information shall include such specifics and be in such form as the WMO may reasonably require. 
 __ 
|_X | 10. Release and Waiver.  Contractor agrees to rely entirely upon its own property insurance for recovery with respect to any damage, loss or 
injury to the property interests of Contractor. Contractor hereby releases the WMO, its officers, employees, agents, and others acting on their behalf, from all 
claims, and all liability or responsibility to Contractor, and to anyone claiming through or under Contractor, by way of subrogation or otherwise, for any loss of 
or damage to Contractor's business or property caused by fire or other peril or event, even if such fire or other peril or event was caused in whole or in part by 
the negligence or other act or omission of the WMO or other party who is to be released by the terms hereof, or by anyone for whom such party may be 
responsible. 
 
 Contractor agrees to effect such revision of any property insurance policy as may be necessary in order to permit the release and waiver of subrogation 
agreed to herein.  Contractor shall, upon the request of the WMO, promptly provide a Certificate of Insurance, or other form of evidence as may be reasonably 
requested by the WMO, evidencing that the full waiver of subrogation privilege contemplated by this provision is present; and/or, if so requested by the WMO, 
Contractor shall provide a full and complete copy of the pertinent property insurance policy(ies). 
 
           
 



PROJECT NAME (CAPS) 

 

PROJECT FACTSHEET         

INCENTIVE PAYMENT PROGRAM 

Apply under the Incentive Payment Practices Program and you could be 
eligible to receive: 

• $20 per acre under a 1-year contract  using a winter annual                 
(max $2,000 or 100 acres) 

• $25 per acre per year under a multi-year contract using a winter annual   
(max $12,500 or 100 acres) 

• $25 per acre per year under a multi-year contract using a perennial            
(max $12,500 or 100 acres) 

Applications are prioritized for funding based on their potential to provide 
surface water and groundwater benefits. The number of applications 
approved may be limited by the funding and staff time available. Please 
contact the SWCD for specific eligibility requirements and program details. 

A P P L I C A T I O N  T I M E S :  

• Residential raingarden 

 

4100 220th Street W, Suite 102, Farmington, MN 55024          Tel: (651) 480-7777          Fax: (651) 480-7775          www.dakotacountyswcd.org     2/12/2021 

PROGRAM FACTSHEET 

Harvestable Cover              
Incentives 

A P P L I C AT I O N  T I M E S :  

• Applications are accepted 

year-round 

 

P OT E N T I A L  BE N E F I T S :  

• Reduced soil erosion 

• Groundwater protection 

• Reduced soil compaction 

• Enhanced ability of soil to 

infiltrate water  

• Reduced weed growth 

• Increased nutrients in the 

soil 

• Increased numbers of 
desirable insects and micro-

fauna 

• Ability to generate income 
while protecting surface and 

groundwater 

 

C O N TA C T:  

• For more information, call 
the Dakota County Soil and 
Water Conservation District 

at (651) 480-7777 

WHAT ARE HARVESTABLE COVERS? 

Harvestable covers are vegetative cover on cropland for protection from 
erosion and reduction of nutrient losses to groundwater.  Harvestable 
covers are intended to provide soil and groundwater protection 
throughout as much of the year as possible.  Harvestable covers allow for 
harvesting of a crop, which can provide income while protecting water 
resources.  Examples of harvestable covers include winter camelina, 
intermediate wheat grass, winter wheat, or other crops that provide 
overwinter cover.  One or more cover crop species may be selected based 
on specific goals. 
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